
 

¶ Welcome:   Please join the Administrative Services 
Unit in welcoming their new Director, Sheree 
Spoons.  Sheree has been a member of the UTK fami-
ly since 2006 and before joining our team, she was 
the Budget Director for UT Libraries.   When you have 
a minute, please stop by and welcome Sheree to Facil-
ities Services and the Administrative Services team.  

¶ Parking Permit Renewal:   Parking permit renew-
al notifications will be sent out Friday, July 11 th  via 
email .  To renew your parking permit, you will need 
your NetID and password.  If your NetID and pass-
word are not up to date, please go to Hodges Library 
to the Help Desk and update your information.   All 
parking permit renewals will be completed via the 
computer, so when you receive the email from Parking 
Services, please follow the instructions in the email to renew 
your permit.   If you have any questions or concerns about 
your parking permit renewal, please contact Amanda Ruelle 
at #974-2802 or aruelle@utk.edu.                

¶ Daily and Weekly:    Processing of invoices, workor-
ders, transfer vouchers, payroll/personnel items and 
contract extensions/rebids  

 

Sign Shop:  

¶ Making signs for Parking Services. 

¶ Making signs for Anthroplogy Center.  

¶ Making wall graphics at Jane & David Bailey Com-
plex. 

Paint Shop: 

¶ Painting common areas at Claxton. 

¶ Painted rm. 103 in Facilities.  

¶ Painted rm. 216 at Pasqua Engineering. 

¶ Painted rm. 413G at Student Services. 

Building Finishes:  

¶ Installed glass board at Communications. 

¶ Poured sidewalks at Walter Life Science. 

¶ Repaired retaining wall at N8 parking lot.  

¶ Poured concrete at Greenhouse #8. 

¶ Patching pea gravel at Conference Center. 

¶ Repaired door at A& A. 

¶ Repaired door at Morgan Hall.  

¶ Installed sound blanket at Austin Peay. 

¶ Recycling Totals for the Week of July 7 through 11: 
Bottles/Cans: 4,060 pounds; Paper: 11,100 pounds; 
Cardboard: 7,360 pounds.  

¶ Prep of landscape in key areas for start of fall semes-
ter. 

¶ Replacement of landscape plants. 

¶ Inventory tree stumps for removal.  

¶ Order tulip bulbs and pansies for winter/spring sea-
sonal flower beds. 

¶ Assist Plumbing with location of a steam leak on Ag 
Campus. 

¶ Assist Electric with removal of old transformer near 
Brown Hall.  

¶ Assist Construction with install of pad and electric 
service for refrigeration pod at the Dr. Bass Center. 

¶ Assist Plumbing with storm water flooding at Pasqua 
building.  

¶ Completed playground extension project at Lake Ave-
nue Early Learning Center. 

¶ Continued dead tree removal. 

¶ Bush hog perimeter of Sutherland Avenue Intramural 
Fields for fire ant treatment.  

¶ On-going landscape irrigation system repairs and 
monitoring.  

¶ Installing cores Sorority Village AOP. 

¶ Mcleod Food Tech install locks on cabinets. 

¶ Fred Brown dormitory install cores in communication 
rooms. 

¶ Removing 400 drafting tables out of Art & Architec-
ture.  

¶ Performing Moves at McCord Hall, Kingston Pike 
Building, Biosystems Engineering, Jessie Harris, 
Nursing, and Ayres Hall.  

¶ Spring Clean Up is in its final week.  

¶ Addressing any work orders that come in during the 
week.  
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The Team has been working on:  

¶ Controls at SERF.  

¶ Greves and Physics elevators.  

¶ Berry Hall.  

¶ Buehler rooms 204 and 214.  

Zone 1 (Dorms):  

¶ Getting started doing maintenance and cleaning 
Leslie water heaters in the dorms.  

¶ Just finished re-doing showers in Massey Hall. 

¶ Finished rebuilding exhaust fan at Massey Hall. 

¶ Getting the new Fred Brown residence Hall ready for 
Fall move in. 

Zone 2:  

¶ Working on rebuilding and replacing steam traps at 
Jessie Harris.  

¶ Repairing some lighting issues in the stairwells of the 
UTPD-11th Street Parking Garage.  

Zone 3:  

¶ Clean drains at William Bass building.  

¶ Replace AC unit at 1817 Melrose. 

¶ Replacing AHU filters at Auxiliary Services.  

¶ Making roofing repairs at Auxiliary.  

¶ Clean both Chillers at Student Health Clinic.  

¶ Replaced filters in AHUôs at Student Health. 

¶ Change AUHôs filters at Student Aquatic. 

¶ Seal around windows at Student Aquatic.  

¶ Repairing lights and restroom equipment at Facilities 
Services. 

¶ Working on AHUôs at HPER.  

Zone 4:  

¶ We are replacing old ceiling tile where needed from 
old roof leaks in Hodges.  

¶ Fixing guttering that is falling down and unclogging 
downspouts in Melrose Hall.  

¶ Checking window a/c units and changing filters in 
Melrose Hall.  

¶ Fixing fan replaced old motor in Henson Hall.  

¶ General building maintenance. 

Zone 5: 

¶ Assisting A/C Shop in fixing air compressor for build-
ing air in Claxton.  

¶ Assisting roofers on new roof at Claxton.  

¶ Fixed guttering downspouts at Claxton.  

¶ Cleaning drain pans on all air handlers at Nursing.  

¶ Changed out old toilet at Speech.  

¶ Changed air handler  motor 5 th floor at SMC.  

¶ Changing a/c pre filters on all air handlers at Haslam.  

¶ General Building maintenance. 

Zone 6:  

¶ Alumni Memorial replaced 20hp secondary chilled 
water motor.  

¶ Alumni Memorial rebuilding humidifiers.  

¶ Restoring controls zone six. 

¶ Maintaining environmental equipment zone six.  

¶ Addressing work order issues. 

¶ Alumni Memorial new stage light control console in-
stalled. 

¶ Hesler repair fog system for green house. 

¶ Hesler repair grow lighting.  

Zone 8:  

¶ We are working on lighting in all our buildings.  

¶ Air Conditioning is always at the forefront this time of 
year.  

¶ Our team is busy keeping all our equipment in good 
operating condition.  

¶ The renovation has started on the Facilities Services 
Building formerly known as ñSouthern Pre Cast.ò  

¶ We have two new buildings located on University Av-
enue. Over the next couple of weeks the new tenants 
will be touring these buildings. A big thanks to Tim 
Tomlinson and his roofing coordinators for getting 
our flat roofs replaced. 

¶ School starts soon we will be working hard to make 
sure we are ready for their arrival. 

Zone 9:  

¶ Working on inside and outside lighting as needed.  

¶ Changing AH filters.  

¶ Working on coil units.  

¶ Cleaning AH strainer.  

¶ Assisting contractors.  

¶ General building maintenance.  



 

 

Zone 11:  

¶ Get stadium ready for football season.  

¶ Working on lights, all pool areas in training room, 
and all equipment for Fall practice.  

¶ Washing all condenser units in the zone. 

Zone 15:  

¶ We have taken care of storm drain at Pasqua Nuclear 
Engineering.  

¶ Roof leaks have been checked around campus.  

¶ Weôve been answering emergency calls. 

¶ Put flag up and take down nightly at student center 
on second and third shift.  

¶ The team has also helped replace lights in parking garage. 

¶ We also took care of the One Call phone over the 
weekend on second and third shift. 

 

¶ Setup computer for New Employees. 

¶ Share Calendars for User/Departments. 

¶ Trouble shoot printers and spam emails. 

¶ Steam Plant Career Ladder submitted for review. 

¶ The Training staff will be unavailable this week due to 
ARCHIBUS training.  

¶ Working with Landscape Services to create a training 
program. 

¶ Planning on the way for the Supervisor Toolkit to be 
held here on campus November 3-7. 

¶ Planning SFK Laser Training for Zone Maintenance. 

¶ We have been adding content to, and reformatting 
departmental policies.  

¶ All 11 portfolios submitted to the American School & 
University Educational Interiors publication have 
been chosen  as runners up and will appear in the 
magazine this August.  

¶ Two script options have been created for the Land-
scape Services video.  

¶ The portfolios for the American School & University 
Architectural Portfolio publication are taking shape 
they will be submitted later this month.  

¶ Two of the three customer service surveys for our campus 
customers have been created.  

¶ Just a reminderðWe are always accepting nomina-
tions for employee of the month! Hard copies can be 
found with clerks and shop heads, and electronic cop-
ies can be found on fs.utk.edu!  

 

¶ Berry Hall ðSpecial thanks to Wayne Cowden for 
leading and performing the installation of the Fire 
Alarm System at Berry Hall.  

¶ Thanks to Mike Tackett and Chris Webbôs support for 
IP connection and Fiber Optic work (OIT).  

¶ We produced 1,309,422 pounds of steam on Sunday 
and had 53,639 gallons of make up water.  

¶ The contactor has all the tanks in placed and has 
poured the slab for the new boiler.  

 

¶ Managing the construction of the Henson Hall interi-
or renovation.  

¶ The design development and value engineering of the 
new classroom/laboratory building planned for the 
Strong Hall site.  

¶ The construction of the bookstore and Aramark loca-
tion at 17th & Cumberland. 

¶ The construction document and design development 
phases of the new residence hall and parking garage 
planned for the former Gibbs Hall and Stokely Athlet-
ic Center sites, respectively. 

¶ The New University Center [Phase 1] construction 

¶ The new Facilities Services buildingôs design develop-
ment and construction.  

¶ The construction of the Fred Brown Residence Hall. 

¶ Programming for the new Engineering Services 
Building.  

¶ Master Plans for Utilities and for the Hill.  

¶ The construction of the new TV studio in the Ander-
son Training Center. 

¶ The schematic design of the West Campus Redevelop-
ment. 



 

 

¶ Supervising the Fraternity Park entry punch list.  

¶ Supervising the Ayres Hall North Slope / West Con-
nector project, coordinating utility relocation.  

¶ Reviewing the schematic design of the East Edge Cam-
pus Improvement Project (Second Creek).  

¶ Supervising the design of additional improvements to 
the Lake Loudoun Blvd. corridor, to include a green 
space and traffic signalization. 

¶ Supervising the new Strong Hallôs site development. 

¶ Updating the Campus Landscape Vision and Site 
Standards. 

¶ Coordinating irrigation and landscape tie -ins at the 
new University Center. 

¶ Managing the Wayfinding Master Plan.  

¶ Campus building fire protection systems testing.  

¶ Hood suppression inspecting, and hood and ductwork 
cleaning. 

¶ Various inspections and code consults. 

 

¶ UT Welcome Center- Repair water damage and do inte-
rior upgrades.  

¶ Nielsen Physics- Classroom upgrade. 

¶ Campus- Replace concrete sidewalk in damaged areas 
around UT Conference Center. 

¶ Humanities and Social Sciences-  Replace steps and 
ADA ramp for lot 9.  

¶ Blount Hall - Install glass wall with double doors on 
ground floor.  

¶ Min Kao Engineering - Install mag -lock with all neces-
sary hardware for 15 rooms. 

¶ Art and Architecture - Create kiosks area on each end of 
studio floor (3 rd & 4th floors).  

¶ West Skybox- Renovations to rooms 501 & 502. 

¶ Volunteer Hall - Install new storefront doors on exterior 
leading onto courtyard.  

¶ Earth & Planetary-  Reroof building and replace HVAC 
units serving room 302.  

¶ SERF- Fix leaks and repair sheetrock at 4th floor sky-
light.  

Completed Projects: 

¶ SERF- Install cabinets and counter tops on the side of 
newly installed hood. 

¶ Ayres Hall- Replace windows with non-tinted glass to 
allow Wi -Fi to reach courtyard.  

¶ Alumni Memorial Building - Renovations to 2 rooms for 
Theatre. 

¶ Burchfiel Geography Building - Install new switching in 
room 101. 

¶ Stokely Management Center- Replace doors going into 
rooms G2 & G4. 

¶ Nielsen Physics- Renovate lab space in rooms 506 and 
507 for work area for graduate research assistance. 

¶ McClung Tower- Remove build-in desks and shelving 
and install new carpet and paint walls in rooms 1006, 
1014, and 1016. 

¶ Student Services- Paint walls in rooms 413D, 413E, 
main front area, and room 413, also paint room 511 in 
Andy Holt Tower.  



 

 

4ÅÎÎÅÓÓÅÅͻÓ ÓÁÌÅÓ ÔÁØ 
ÈÏÌÉÄÁÙ ÉÓ &ÒÉÄÁÙ ÔÈÒÏÕÇÈ 
3ÕÎÄÁÙȟ !ÕÇÕÓÔ Σ 
ÔÈÒÏÕÇÈ ΥȢ $ÕÒÉÎÇ ÔÈÉÓ 
ÔÉÍÅȟ ÃÏÍÐÕÔÅÒÓ ÃÏÓÔÉÎÇ 
ÌÅÓÓ ÔÈÁÎ ΏΣȟΧΡΡ ×ÉÌÌ ÂÅ 
ÅØÅÍÐÔ ÆÒÏÍ ÓÁÌÅÓ ÔÁØȢ 

6ÏÌ4ÅÃÈ ÉÎÖÉÔÅÓ ÆÁÃÕÌÔÙ ÁÎÄ ÓÔÁǟ ÔÏ ÐÒÅ-ÏÒÄÅÒ         
ÃÏÍÐÕÔÅÒÓ ÎÏ× ÁÔ ÅÄÕÃÁÔÉÏÎÁÌ ÄÉÓÃÏÕÎÔÓ ÁÎÄ ×ÉÔÈÏÕÔ 
ÓÁÌÅÓ ÔÁØȟ ÁÎÄ ÐÉÃË ÔÈÅÍ ÕÐ ÁÆÔÅÒ ÔÈÅ ÔÁØ ÈÏÌÉÄÁÙ 
×ÅÅËÅÎÄȢ   
   
&ÕÌÌ-ÔÉÍÅ ÐÅÒÍÁÎÅÎÔ ÅÍÐÌÏÙÅÅÓ ɉÅÍÐÌÏÙÅÄ ÆÏÒ ÁÔ 
ÌÅÁÓÔ ÓÉØ ÍÏÎÔÈÓɊ ÍÁÙ ÕÓÅ ÐÁÙÒÏÌÌ ÄÅÄÕÃÔÉÏÎ ÆÏÒ     
ÃÏÍÐÕÔÅÒ ÐÕÒÃÈÁÓÅÓȢ )Æ ÙÏÕ ×ÉÓÈ ÔÏ ÕÓÅ ÐÁÙÒÏÌÌ       
ÄÅÄÕÃÔÉÏÎȟ ÐÌÅÁÓÅ ÐÒÅ-ÏÒÄÅÒ ÂÙ 7ÅÄÎÅÓÄÁÙȟ *ÕÌÙ ΥΡȢ    
   
#ÕÓÔÏÍ ÃÏÍÐÕÔÅÒ ÏÒÄÅÒÓ ÎÅÅÄ ÔÏ ÂÅ ÐÒÅ-ÏÒÄÅÒÅÄ ÂÙ 
4ÕÅÓÄÁÙȟ *ÕÌÙ ΣΧȢ 3ÐÅÃÉÁÌ !ÐÐÌÅ ÁÎÄ $ÅÌÌ ÐÒÏÍÏÔÉÏÎÓ 
ÁÒÅ ÉÎ ÅǟÅÃÔ ÆÏÒ ÅØÔÒÁ ÓÁÖÉÎÇÓȢ &ÏÒ ÍÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎ 
ÃÏÎÔÁÃÔ 6ÏÌÔÅÃÈͽÕÔËȢÅÄÕȢ 
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